APPLICATION FOR EMPLOYMENT WITH THE U.S. MISSION IN VIETNAM

DON XIN VIEC TRONG CAC TO CHIYC THUQC DOAN NGOAI GIAO HOA KY TAI VIET NAM

S

If your application does not provide all the information requested on this form and in the job vacancy announcement, you may be
considered ineligible for employment.

Néu khong cung cép day du cac thong tin yéu cau trong don nay ciing nhw trong quang cao tuyén dung thi ban cé thé khong dwoc
xem xét cho vi tri ban dwoc tuyén dung.

APPLYING FOR POSITION IN/ XIN NOP BON VAO VI TRI (Please check one/ Chon mét trong hai 8)
Hanoi/ Ha Noi [_] Ho Chi Minh City/ Thanh phé H6 Chi Minh [_]

1 Job title in announcement/ Chirc danh tuyén dung 2 Grade applying for/ 3 Announcement number/ S6
Bac cua vj tri tht tw quang céo tuyén dung
4 Last, First and middle names/ Ho, Tén va Bém 5 Date of Birth and Place of Birth/ Thang, ngay, 6 ID Number/Sé chirng minh thw
nam va noi sinh

7 Mailing address/ bia chi lién lac 8 Phone Numbers (include area
code)/ S6 dién thoai (ghi ca ma
vung)

City/ Thanh pho Province/ Tinh Daytime/ Ban ngay

Evening/ Budi téi

WORK EXPERIENCE/ QUA TRINH LAM VIEC CUA BAN THAN

9 Describe your work experience related to the job for which you are applying. You may attach additional pages if necessary.
Néu nhirng kinh nghiém lién quan t&i vi tri ban nop don. Ban c6 thé s& dung thém trang néu can.

A) Job title/ Chire danh
From (mm/yy)/ Tt thang/ndm | To (mm/yy)/ Dén thang/ndm | Salary/ Mt luong | Per/ Theo Hours per Week/ Sé gi¢ lam viéc trong tuan

Employer's name and address/ Tén va dia chi co quan Supervisor's name and phone number/
Tén va so dién thoai ciia nguol phu trach

Describe your duties and accomplishments/ Nhiém vu cu thé

Reason for leaving/ Ly do théi viéc

B) Job title/ Chirc danh
From (mm/yy)/ Ttr thang/nam | To (mm/yy)/ Bén thang/nam | Salary/ Mtc lwong | Per/Theo Hours per Week/ S6 gio lam viéc trong tuan

Employer's name and address/ Tén va dia chi co quan Supervisor's name and phone number/
Tén va so dién thoai clia ngwdi phu trach

Describe your duties and accomplishments/ Nhiém vu cu thé

Reason for leaving/ Ly do théi viéc
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C) Job title/ Chirc danh
From (mm/yy)/ Tt thang/ndm |To (mm/yy)/ Bén thang/ndm| Salary/ Méc lwong Per/Theo Hours per Week/ Sé gi® lam viéc trong tuan

Employer's name and address/ Tén va dia chi co quan Supervisor's name and phone number/
Tén va so dién thoai clia ngwdi phu trach

Describe your duties and accomplishments/ Nhiém vu cu thé

Reason for leaving/ Ly do théi viéc

D) Job title/ Chirc danh
From (mm/yy)/ Tlr thang/ndm | To (mm/yy)/ Bén thang/nam| Salary/ Mirc lwvong Per/Theo Hours per Week/ S6 gio lam viéc trong tuan

Employer's name and address/ Tén va dia chi co quan Supervisor's name and phone number/
Tén va so dién thoai clia nguoi phu trach

Describe your duties and accomplishments/ Nhiém vu cu thé

Reason for leaving/ Ly do théi viéc

1 0 May we contact your current supervisor? (Put a check in one box only)/ Cé thé lién lac dwgc v&l ngud| phu trach? (chi danh dau vao mét 6)

YESONOO - ifwe need to contact your current supervisor before making an offer, we will contact you first./ Néu danh déu vao 6 KHONG,
chung t6i sé lién lac v&i ban trwdc néu can lién lac véi ngwoi phu trach ban trwéc khi nhan ban vao lam.

EDUCATION/ TRINH DO HOC VAN

11 Mark highest level completed/ Danh diu béng c&p cao nhét ma ban cé.
Some HS/Chua tét nghiép phd thong (1 HS/Diploma/ D4 tt nghiép phé thang [1 Bachelor/ Dai hoc [ Master/ Cao hoc [ Doctoral/ Tién si[]

1 2 Last high school (HS) or Trade School. Give the school's name, city, province (if known), and year diploma was received./
Tén, dia chi clia trwdng phd théng hodc trwdng day ngh&, nam tét nghiép va nhan bang.

1 3 College and universities attended. Do not attach a copy of your transcript unless requested./
Trwdng cao déng va dai hoc da hoc. Chi gvi kém chirng chi néu dwoc yéu cau.

Name, City and Province of College and Universities/ Total Credits Earned/ Major(s) Degree - Year Received
Tén trwdng, thanh pho, tinh S0 gio hoc Mén hoc (if any)
Semester| Quarter Nam nhéan bang (néu co)

Sé hoc ky| Sbquy

A)
B)
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JOB-RELATED TRAINING, SKILLS AND AWARDS/ CAC KHOA DAO TAO, KY NANG VA KHEN THUONG LIEN
QUAN DEN CONG VIEC DANG XIN

14 TRAINING/ PAO TAO

If you have completed any other courses or training related to the kind of job for which you are applying (trade, vocational, Armed Forces, business)
give information below). Do not send documents unless requested./ Néu cé tham gia vao khéa hoc hodc duwoc dao tao lién quan dén cong viéc ban
dang xin (nhw trwdng day nghé) hay dién vao bang dwéi day. Chi givi cac van bang chirng chi néu duoc yéu cau.

NAME AND LOCATION OF SCHOOL MONTH AND YEAR | CLASS-ROOM SUBJECT(S)/ Mon hoc TRAINING
(city, province)/ ATTENDED/ HOURS/ COMPLETED
Tén va dia chi cla trweong Thang, nam tham dw Sb6 gio hoc Pa hoan thanh
khéa hoc
From/Tt | To/ Dén YES NO
ba Chuwa

15 LANGUAGE SKILLS/ KHA NANG NGOAI NG(
Do you speak, read or write in English/ Ban c6 thé noi/ doc/ viét tiéng Anh?  YES/C6 [J NO/Khbéng O

Can Prepare and Give Lectures in English | Can Speak and Understand English Can translate articles Can read articles for own use
Co6 thé soan va giang day béng tiéng Anh Co6 thé noi va hiéu tiéng Anh C6 thé dich bao C6 thé doc bao
Fluently Passably | With Difficulty Fluently/ T6t | Passably/ Buoc Into English Into Vietnamese Easily/ With Difficulty/
Tot Puoc Kho Sang tiéng Anh | Sang tiéng Viét Dé dang Khé

Applicants for a job that requires English may be tested to determine English language proficiency./ Ung cl vién cho vi tri yéu cAu tiéng Anh c6 thé
phai qua kiém tra trinh do tiéng Anh

Do you speak any other languages? YES/ C6 [0 NO/ Khong [ I yes, list languages
Ban cé néi dwgc ngoai nglr nao khac khéng? Néu cé, néu tén

16 DRIVING SKILLS/ KY NANG LAI XE
Do you have driver's license?/ Ban c6 bang lai xe? YES/Co I NO/Khéng []

What kind of driver’s license have you got?/ Loai bang lai xe?

17 COMPUTER SOFTWARE SKILLS/ KHA NANG MAY TiNH
Which computer software programs (Microsoft Word, Microsoft Excel, Microsoft Outlook) have you used? Please list/ Ban da s dung nhirng chuong
trinh may tinh nao (Microsoft Word, Microsoft Excel, Microsoft Outlook)? Néu tén

1 8 SPECIAL AWARDS AND ACCOMPLISHMENTS Give the title and year of any honors, awards or fellowships you have received. List any
other of your job-related qualifications or accomplishments. Some examples are: most important publications (do not submit copies); public speaking
and writing experience; membership in professional or scientific societies, etc.

CONG TRINH NGHIEN CUU, PHAN THUONG DAC BIET DA DAT BUQ'C Néu tén va nam ban nhan bang khen, béng danh dy ho&c hoc béng
néu cé. Néu kha nang chuyén mon dac biét, kj nang hoac cong viéc cu thé da teng lam co lién quan tGi vi tri dw tuyén. Vi du: nhitng bai viét quan
trong da dwoc dang bao (ch| gl néu dwoc yéu cau); k§ nang viét va dién thuyét; thanh vién ctia moét td chire khoa hoc hay chuyén mén nao, béng
sang ché ho&c phat minh ..

GENERAL/ VAN BE CHUNG
19 a Are you a Vietnamese Citizen/ Ban |a cong dan Viét Nam?YES/C6 [] NO/Khong - if no, give the country of your citizenship)
Néu khong, néu quéc tich ctia ban

b. Are you a U.S. citizen?/ Ban Ia céng dan hop chiing quéc Hoa Ky? YES/C6 ] NO/Khéng [
c. Areyoua U.S. green card holder?/ Ban dang mang thé xanh Hoa Ky? YES/C6 [ NO/Khéng [
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20 Do you have relatives employed at the U.S. Embassy in Hanoi/ U.S. Consulate in Ho Chi Minh City?/ Ban c¢6 ho hang lam viéc cho S&r quan

Hoa Ky tai Ha Noi hogic Van phong Téng Lanh sw quan Hoa Ky tai Thanh phé H6 Chi Minh?  YES/Co ] NO/Khbéng [l
If yes, give the names and relationship/ Néu c6, néu tén va mdi quan hé clia ban véi ngudi do.

21 po you have any relatives employed by the Government of Vietnam? If yes, list names/  YES/C6 I:l NO/Khéng D
Ban c6 ho hang lam viéc cho chinh pht nwéc sé tai khong? Néu co, néu tén.

22 Have you ever been arrested or detained by any police or military authority?/ Ban da bao gi® bi cong an hay quan ddi bat chua?

YES/C6 LINOo/Khang [] , - ,
If so, name the authority, give time, place, reason and court decision and action./ Néu c6, néu tén co quan cé tham quyéen bat, thoi gian bj bat,
ly do bj bat va loai an phai chju.

REFERENCES/ XAC NHAN

23 List three people who are not related to you and are not supervisors you listed under work experience item #9 who know your qualifications and
fitness for the kind of job for which you are applying. At least one should know you well on a personal basis/ Néu tén ba nguwoi khéng co quan hé
rudt thit va khéng phai la ngwoi phu trach ban dwoc nhéc téi & muc 9 qua trinh lam viéc clia ban than, nguoi biét vé trinh do va strc khde clia ban
¢6 thé dap (rng dworc vi tri ban dang xin tuyén dung. Phai cé it nhat mét ngudi biét rd vé ban than ban.

FULL NAME OF REFERENCE | TELEPHONE NUMBER(S)| PRESENT BUSINESS OR HOME ADDRESS (Number, street and city)| PROVINCE

Ho t&n ngwdi xac nhan Sé dién thoai Dia chi co quan hoéc nha riéng (S nha, phd, thanh phd) Tinh

APPLICANT CERTIFICATION/ CAM KET CUA U'NG VIEN

24 BEFORE SIGNING THIS FORM MAKE SURE YOU HAVE ANSWERED ALL QUESTIONS FULLY AND COMPLETELY. A FALSE

STATEMENT ON THIS APPLICATION IS CAUSE FOR DISMISSAL./ CAN KHAI DAY DU VA BUNG SU THAT TAT CA CAC CAU HOI TRUGC
KHI KY VAO TO KHAI NAY. HO SO SE B| LOAI NEU KHAI KHONG BUNG SU THAT VA KHONG DAY BU.

| certify that, to the best of my knowledge and belief, all of the information on and attached to this application is true, correct, complete and
made in good faith. | understand that false or fraudulent information on or attached to this application may be grounds for not hiring me or for
firing me after | begin work, and may be punishable by fine or imprisonment. | understand that any information | give may be investigated.

V6i tht ca hiéu biét cla t6i, toi xin cam doan nhirng |&i khai trén la dung sw that, day dd. Toi hidu rang néu khai man hoac cung cp cac thdng
tin sai, t6i s& khong dworc nhéan vao lam viéc hoac sé bj du0| viéc néu cac thang tin nay bi phat hién la sai sau khi d& dwgc nhan vao lam. T6i nhan
thire dwore rang, bat ky mot thong tin nao do t6i cung cap trong hd so' nay sé dwoc didu tra.

(Name as usually written and which will be used as official signature)/(Tén thuwdng dung dé viét va ky) Date signed (month, day, year)
Ngay ky (Thang, ngay, nam)
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